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A Study on a Draft Standard of Cataloging
Rules of Korean Old Documents

The purposes of this study are as follows: provide the concept and characteristics

of old documents, general guidance on standardizing cataloging rules of old
documents, prioritize the task of organizing the archives of these documents, and
fully apply the descriptive rules of ISAD(G) in creating a draft standard of cataloging
rules suitable for old documents in the fourth edition of Korea Cataloging
Rules(KCR4), modifying and supplementing the standards as befitting Korean
old documents, and structuralizing the rules into a meta-element that is suitable
for the Integrated KORMARC Format.

The methods applied in this study are based on documentary investigation,
on-site investigation and case studies. In order to establish the concept and
characteristics of old documents, general guidance on standardizing cataloging
rules of old documents was organized based on previous studies. These include
investigation and comparative analysis on the standardization materials, meta-data
elements and old documents organization methods of major national institutes
for old documents, institutes participating in the Korean History Information
Unification System and the Center for Korean Studies Materials projects, university
libraries, national, public and private museums and university museums. Also,
based on various case studies of old documents categorization, a draft standard
of cataloging rules suitable for old documents in KCR4 was created and
structuralized as a meta-element that is suitable for the Integrated KORMARC
Format.

The study has drawn the following conclusions.

1 ) old documents were written by one party to another concerning a certain
issue. They can be divided into either documents written prior to 1910 or documents

written after 1910 which emulate the style of old documents and which include
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originals, reproductions, compilations, volumes. Synonyms of old documents include
mungwon (%%), mungye(#) and mungi(=Cit). While these synonyms generally
refer to private documents concerning the properties and rights of individuals,
documents issued by the authorities or have a public nature are usually called
gongmun (public papers) or gwanmunseo(government papers). According to the
Gyeonggukdaejeon, which lists the complete code of law since the late Goryeo
Dynasty to the early Joseon Dynasty, there were 25 types of gongmun forms,
and with the exception of one form, the docheobsik (% ), all the other forms
were used throughout the Joseon period. In the Jeonryultongbo published in the
late Joseon period, 47 forms were added and there were even more forms of
gongmun that were used in practice.

The characteristics of the existing old documents today, as pertaining to their
collection and organization, are as follows. First, most single-page old documents
which are historical valuable records can be categorized into nine groups according
to the issuing authorities: the king, members of the royal household, government
officials, individuals, Buddhist temples, seowon(educational institutions), Taoist
temples, associations and bongsinbul (Buddhist worship) documents. Second, there
are many secondary records that were re-created from primary records. Examples
include the annals of Joseonwangjosillok, the chronicles of Seungjeongwonilgi
and Gyujanggak-Ilgi, the royal protocols of Gyeongbokgungjoseonguigwe and
Wonhaengeulmyojeongriuigwe and the records of Bibyeonsadeungrok and
Gaksadeungrok. Third, some of the old documents were considered valuable during
their time and were treated and preserved carefully. Some of the documents that
were treated with care were those with long-term legally binding forces such
as wangmyeong (the king's decree) or sapae(the king's order that proves the
ownership of royal endowments such as land), government documents such as
wanmun (certification of a fact or a right), ip-an(certification of a fact issued upon
an individual's request) and je-eum/(the authorities’ decision upon an individual's
petition) as well as documents stating details of inheritance(bunjaegi), certificates

of property transactions such as land or slaves and soji(an individual's petition
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to the authorities). Fourth, there are olddocuments issued by the main family
of noble households as well as jaesil(ancestral rites houses), seowon (lecture
halls) and hyanggyo(regional educational institutions) that were collectively
managed by the household. Such documents include gosin(certificate of merit
given to officials), hongpae and baekpae(certificates of merit given to those who
passed the government officials’ exam with exceptional scores), gongsin(certificate
of merit given to those who served the country in an exceptional way), royal
and government documents, transaction documents, inheritance documents,
petitions and grants, household community documents, household record documents
and others. Fifth, there are government and private documents that are written
in the Korean writing system that show different traits in language, form and
contents from documents written in the Chinese characters. Sixth, a new system
of official documents was introduced after the Gapo reforms in 1894 when the
government system was reformed which led to the creation of wvarious old
documents with different styles, forms and titles.

A standard of cataloging rules for old documents based on the principles
of KCR4 was drafted to organize such old documents. Elements of archival
descriptions were structuralized into seven fields: OTitle and Statement of
Responsibility @Edition Statement @Material Specific Details @Publication ®
Physical Description ®Package of Documents, @Note and then categorization
principles necessary for organizing old documents were added in detail within
each field. In order to provide a uniform manner of categorizing old documents,
a catalogue of common titles for old documents was newly drafted. Documents
are to be categorized according to time period and by issuing party before
categorization by common title. Also, in accordance to the Integrated KORMARC
format, the draft catalogue of common titles for old documents uses four
one-character codes under 24-27 Nature of Contents of the 008 Fixed-Length
Data Elements. Reflecting the underlying principle of respect des fonds of
ISAD(G), a package of documents within the layered structure of old documents

is to be divided into fonds, sub-fonds, series, sub-series, files and item, or into
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Layer 1, Layer 2, Layer 3, Layer 4, Layer 5 and so on. The specific levels will
be described in the 440 Field Series Statement/Added Entry-Title(R). However,
the source information was not presented as a single area as ISAD(G)’s context
area. The creator in ISAD(G)’s context area is described in the title and
statement of responsibility as issuer, recipient and witness. Organizational history
and individual biography were noted in the Summary of Notes and material
provenance in the Provenance Note while the direct source of acquisition/transfer
was described in the Immediate Source of Acquisition Note.

2) For the comparative analysis of organizing methods for old documents and
to uncover case studies, major national institutes for old documents, institutes
participating in the database projects for old documents, university libraries,
national, public and private museums and university museums were categorized
into four groups. The current status of old documents categorization and the
technical elements of the bibliographic data of old documents provided by each
of the four groups were collected from the institutions in these groups and their
websites,

Among national institutions, the KORCIS catalogue of the National Library
of Korea comprises five areas using the KORMARC rules for old documents:
title and statement of responsibility, edition statement, publication, physical
description and note. The Archives of Korean History of the National Institute
of Korean History has organized its documents by group-series-file-item and has
descriptive elements at each level. The Cultural Heritage Administration’s
National Memory Heritage Service is a database of important cultural assets
designated by the government and applies the descriptive elements of other
cultural assets to olddocuments as well. Among the participating institutions in
the Korean History Information Unification System there are four that provide
old documents. The XML format is the basic meta-data element format and
consists of 11 elements: title, creator, subject, type, identifier, publisher, date,
description, format, relation and metadata. The Center for Korean Studies Materials

project is in the process of building a database according to the characteristics
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of the various types of Korean studies materials and developing a XML
documents schema in accordance. Thus, the descriptive elements and structures
of the old documents of the institutions participating in the project are
standardized. The descriptive elements of the old documents provided by the
three participating institutions comprises of basic information, introductory
information, detailed information, images of the originals and original text. Among
these, the basic information consists of title, material UCI, category, creator,
origin of creation, time of creation, physical description and holding information.
Among the university libraries in the country, there are 18 that provide catalogues
of old documents including Seoul National University Library, Yeongnam
University Library and Chonnam National University Library. These libraries
use the National Library’s KORMARC for old documents and are uploading and
downloading catalogue information as participating institutions in the KORCIS. In
the case of national, public and private museums as well as university museums,
the National Cultural Heritage Information System, co-developed by the
National Museum of Korea and the Cultural Heritage Administration, was based
upon the e-Museum Integrated Database and consists of the same descriptive
elements. Those technical elements include name of the cultural asset, time period,
material, size, author/writer, cultural heritage designation details, purpose/function
and origin, etc.

So far, the classification, cataloging and database of old documents have not
been developed to the level of a comprehensive and nation-wide system in which
the materials are integrated and shared by all. In order to integrate and fully
share the catalogues of old documents held by every institution, there must be
system that follows the KCR4 standard of cataloging rules for old documents.
Also, the system must include suitable meta-elements for uploading information
according to the archival description within the meta-structure of the National
Library's Integrated KORMARC Format

3) The draft standard of cataloging rules for old documents has special

characteristics that are to be differentiated from those of old books such as
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issuer, recipient, witness, date of creation, date of issuance, signature, stamp,
style of writing, etc. Specific technical statements are divided into the seven
areas of DTitle and Statement of Responsibility @Edition Statement ®Material
Specific Details @Publication ®Physical Description ®Package of Documents
and @DNote in which detailed principles and examples of old document catalogues
are presented.

(D Titles are by principle the title of the document has stated in the old
document itself. In case of documents where the title is not stated, the draft
list of common titles for old documents is to be referred to for a suitable title.
The title is to be marked by writing the issuer and common title in square
brackets ([ ]). For example, in the case of a hongpae, the title would be [[& T
T (L) 1. Statement of responsibility includes the issuer and the recipient as
default and the scribe, witnesses and other references when necessary. The
statement of responsibility is written in the order of issuer, recipient and witness.
In the case of bunjaegi, an example of how the statement of responsibility is
written is as follows: "‘[FAAN MG (BIAE) ] /7 & 3G Y@ 200 gi— &
N+ B

@ Edition statement can be divided largely into manuscript, print and
photoprint. Print old documents can be sub-divided into letter print and woodprint.
Most old documents are manuscripts but the gongsin documents of early Joseon
period were sometimes wooden letter prints and woodprints were also used for
certain documents such as nokpae and jamun during the late Joseon period.

® Material Specific Details are not applied to old documents.

@ Publication indicates the region that the document was published, the
authority or issuer, the year of creation or the year of issuance. According to
the characteristics of old documents, the document is distinguished by where,
when and who issued it.

® For physical description, the technical descriptions used for old books can
also be applied to old documents except for the binding form, which, for old

documents, can be divided into loose sheets, temporary bindings, folded papers,
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scrolls, volumes and annexes. Size is specified in ‘length x width' in centimeters.
When old documents of varying sizes belong in the same set, only the size of
the first document is recorded. In case of annexes, only the size of the final
document is recorded.

® Package of Documents describes the structure including the package
when there are layers involved. Depending on the structure, the layers could
comprise of fonds, series, files and items.

@ Notes encompass 13 items including letter, writing style, translation,
annotations and history. Also included are ‘history of annexes” and ‘notes on
signatures’ which reflect the characteristics of old documents.

4) Based on the draft standard of cataloging rules for old documents, the
contents that are structuralized to become meta-elements suitable for the
Integrated KORMARC Format for every field are as follows.

In the 007 Physical Description Fixed Field within the 00X Control Field,
the data category of old documents is recorded with the code x. In the 008
Fixed-Length Data Elements, the 24-27 Nature of Contents indicates common
and alternative titles for old documents using four one-character codes. In the
1XX Main Entry field, when the common and alternative titles of old documents
are selected as the basic keyword, the common and alternative titles according
to the draft standard of cataloging rules for old documents is used in the 130
Main Entry-Uniform Title field.

For the 2XX Title and Statement of Responsibility field, when W¥a a proper
title is used, the 245 Title and Statement of Responsibility is described according
to the list of old document titles, when common or alternative titles are used,
the sub-field code Wk is used in the 245 field. The 300 Physical Description
describes the binding form, quantity, inserted diagrams, size and attached
documents according to the ftraits of old documents. In the 4XX Series
Statement field, the structure indicated in the 440 Series Statement can be
recorded repeatedly in there are layers shown in the package of documents. The
5XX Note field includes 500 General Note, 501 With Note, 505 Annexes Note,
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520 Summary, Etc. Note, 530 Additional Physical Form Available Note, 533
Reproduction Note, 534 Original Version Note, 541 Immediate Source of
Acquisition Note, 561 Provenance Note, 580 Linking Entry Complexity Note, 590
Holding Item Note which are notes that reflect traits of the old documents.
Among these, the 505 Annexes Note use “#hi# " as the keyword and

describe the title and statement of responsibilities of each individual document.
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